
	
		
		    
			
			    
			
			
			    
			    
			    
			 
		    

		                     
				 Home
	 Add Document
	 Sign In
	 Register


			
			    
				
				    
					
					
					    
					

				    

				

			    

			

		    

		

	

	
    
	
	        	    
		    		Tell Me About Yourself    	    

	    	    	Home 
	Tell Me About Yourself


	

    




    
	
	    	    
		
		    
			
			    
				...			    

			        			    
    				Author: 
				    					ヤント モリエ				        			    

			    
			

			
			    

			     120 downloads
			     447 Views
			        			     292KB Size
			    			

			
			     Report
			

		    

		    
			
			    
				 DOWNLOAD .PDF
			    

			

			
			    
				
				
				    
				
				
				
				    
				
				
				    
				
			    

			    
				

			    

			

		    

		    

		    

		    
		    

		

            

            
                
                    Recommend Documents

                

		
		    									    
    
	
	    
	
    

    
	
	    
		Tell Me About Yourself - Interview Answer Samples	    
	
	
	    

	

    

    

    


						    
    
	
	    
	
    

    
	
	    
		Ariana Grande - Santa Tell Me	    
	
	
	    Ariana Grande - Santa Tell Me  score  piano vocalsFull description

	

    

    

    


						    
    
	
	    
	
    

    
	
	    
		Ariana Grande - Santa Tell Me	    
	
	
	    Ariana Grande - Santa Tell Me  score  piano vocalsDescripción completa

	

    

    

    


						    
    
	
	    
	
    

    
	
	    
		Tell Me a Bedtime Story	    
	
	
	    Hervie hanckock's tuneFull description

	

    

    

    


						    
    
	
	    
	
    

    
	
	    
		16946 All About Me	    
	
	
	    Descripción: 1

	

    

    

    


						    
    
	
	    
	
    

    
	
	    
		ABOUT ME-B_EN	    
	
	
	    about man meb engine

	

    

    

    


						    
    
	
	    
	
    

    
	
	    
		tell me a story - storytelling prompt.doc	    
	
	
	    A storytelling prompt tool for families.

	

    

    

    


						    
    
	
	    
	
    

    
	
	    
		Snarky Puppy - What About Me?	    
	
	
	    Snarky Puppy - What About Me?

	

    

    

    


						    
    
	
	    
	
    

    
	
	    
		I Wanna Talk About Me	    
	
	
	    yup

	

    

    

    


						    
    
	
	    
	
    

    
	
	    
		Tell Me Something Good All Parts	    
	
	
	    

	

    

    

    


						    
    
	
	    
	
    

    
	
	    
		Instalar Tell Me More en Red	    
	
	
	    

	

    

    

    


						    
    
	
	    
	
    

    
	
	    
		Don t Tell Me What to Do	    
	
	
	    INGLES

	

    

    

    


						    
    
	
	    
	
    

    
	
	    
		Don t Tell Me What to Do	    
	
	
	    INGLESDescripción completa

	

    

    

    


						    
    
	
	    
	
    

    
	
	    
		Tell Me Something Good All Parts	    
	
	
	    Description complète

	

    

    

    


						    
    
	
	    
	
    

    
	
	    
		Diana Ross--when You Tell Me That You Love Me	    
	
	
	    

	

    

    

    


						    
    
	
	    
	
    

    
	
	    
		So You Want to Go to Oxbridge Tell Me About a Banana 5th Edition	    
	
	
	    Oxbridge book

	

    

    

    


						    
    
	
	    
	
    

    
	
	    
		Can I Tell You About Asperger Syndrome? - Jude Welton	    
	
	
	    

	

    

    

    


						    
    
	
	    
	
    

    
	
	    
		Tell Him	    
	
	
	    SHEET MUSIC FOR DUET BY STREISAND AND DION

	

    

    

    


						    
    
	
	    
	
    

    
	
	    
		The Snarky Puppy Songbook What About Me	    
	
	
	    What About Me

	

    

    

    


						    
    
	
	    
	
    

    
	
	    
		Don't Forget About Me	    
	
	
	    Noten

	

    

    

    


						    
    
	
	    
	
    

    
	
	    
		Things They Don't Tell You About Christianity - Summary	    
	
	
	    Article about christianityFull description

	

    

    

    


						    
    
	
	    
	
    

    
	
	    
		Don't You Forget About Me	    
	
	
	    

	

    

    

    


						    
    
	
	    
	
    

    
	
	    
		Kris Tell	    
	
	
	    Descripción: f

	

    

    

    


						    
    
	
	    
	
    

    
	
	    
		Williame Tell	    
	
	
	    string quartet

	

    

    

    


					    		

            

        

        
	                	
		

		
		        		    
    			
			    				
			        			

    		    

		    		    
			
			    
								    				    Tell me about yourself! Ketika Anda diberikan pertanyaan ini, maka jawablah dengan secara umum. Interviewer tidak ingin Anda menceritakan keseluruhan jalan hidup. Namun, jelaskan siapa nama Anda, Anda lulusan bidang apa, posisi Anda dimana, dan apa keunggulan Anda dibandingkan yang lain. Contoh jawaban : Hello sir, my name is Raditya Prambudi, I am a fresh graduate at English department of Indonesian University. Even though a fresh graduate, I have experiences as private teacher for 3 years, lecture assistant for about 2 years, and a leader of the biggest English club in my University. I am also an Internet Marketing expert so it is quite useful for your product selling.



What about this job interests you? Interviewer ingin mendengarkan jawaban Anda mengenai kenapa Anda tertarik terhadap pekerjaan ini. Jawab dengan kalimat yang singkat dan jelas. Sekedar tips, disarankan bagi Anda untuk memberikan keyakinan bahwa Anda tertarik karena mempunyai pengalaman yang mumpuni dan kemampuan tambahan yang tidak kalah bagus. Sejatinya, interviewer ingin menguji seberapa pantas Anda untuk bergabung dengan mereka. Contoh jawaban : Your company is one of my top choices and I come here because my experiences and interests are quite useful for this educational company. I can teach the students and I can also handle the task of marketing by internet. As I told before that Internet marketing is one of my expertise.



What are your career expectations and would you tell me what do you see yourself five years from now? Jelaskan apa yang ingin capai dalam sebuah karir dan apa yang akan dilakukan selama 5 tahun kedepan untuk kesuksesan Anda. Contoh jawaban : Within 5 years, I am going to generate your company as the top 5 educational companies in Indonesia. I will improve my teaching capabilities by following the course and take so many additional seminars. Also, I would like to take online school in order to improve my marketing strategy in order to help this company branding indludes the wider market.



 Why did you leave your job as a private teacher? Seorang interviewer ingin mengetahui mengapa Anda meninggalkan pekerjaan terakhir dan memilih bergabung bersama mereka. Dalam hal ini, jelaskan bahwa Anda terlalu hebat untuk terus berada di perusahaan sebelumnya dan kemudian menganggap bahwa perusahaan yang baru mempunyai prospek yang sangat cerah. Yakinkan interviewer bahwa perusahaan merekalah yang terbaik. Contoh jawaban : I dream big and your company is the solution for me. When I was a leader in educational institute of private teacher, I think that place was not my own. I have to be bigger and smarter. So, I left my position as a leader and decided to join your company. Here, I can reach the higher personal branding, the wider market, and the great experiences of my work.



What are your strengths? Ceritakan apa saja keunggulan yang Anda miliki dalam sebuah pekerjaan. Sebagai contoh, Anda mampu memimpin dengan baik, menjadi seorang manager untuk temanteman Anda secara cermat, Anda mampu menghitung dengan cepat, atau melakukan multi-tasking. Ceritakan semuanya namun secara ringkas! Contoh jawaban : I have a good flexibility like changing a job to another in a fast response. Second, because my last job was a manager, I am capable to manage people , turn the negative environment out, and develop a productive team.



What are your weaknesses and how will you improve all of those? Anda diharuskan untuk menceritakan kelemahan yang ada dan bagaimana Anda memperbaikinya. Kendati demikian, tetap hadirkan kata-kata yang membuat interviewer yakin dengan perbaikan yang dilakukan dan seolah-olah kekurangan tersebut tidak ada lagi saat ini. Contoh jawaban : My weakness is hard to adapt with the new situation. But for the 2 years experiences as a manager of the private teachers institute, I can reduce my weakness so well. I learned how to face the new situations and fixed the problems in a great solution.



 What are your salary expectations? Ada baiknya bagi Anda untuk tidak menyebutkan angka secara terang-terangan namun memberikan pendapat yang sopan. Kalau memang Anda ingin tawar menawar soal gaji, maka lakukan riset kecil-kecilan mengenai gajai pada posisi Anda bekerja di wilayah tempat Anda tinggal. Jangan megambil standar terlalu tinggi, jangan pula terlalu rendah. Contoh jawaban : I will need more information about my all responsibilities and tasks in this company. It would be great if you could give me an idea about the budget that your company arranged for me.



Do you have any questions? Selalu sediakan pertanyaan untuk seorang interviewer. Ini membuat Anda terlihat sangat tertarik dengan perusahaan mereka dan memberikan apresiasi khusus terhadap perusahaan tersebut. Beberapa pertanyaan yang bisa diajukan adalah :



1. 2. 3. 4. 5. 6. 7. 8. 9. 10.



Would you mind to describe the detailed task of this position? What kind of management style of this company and how it done? What are the best things about working here? ell me about yourself! I am Putri. My complete name is Putri Dewi. I am 22 years old. I have just graduated from Udayana University majoring in Economic Faculty. I am a fast learner and also a team player. How do you know about this company? I know the company from the newspaper that informs marketing vacancy available in this company. What do you know about this company? Well, this company engaged in IT field that provides IT management solutions to help the customers manage and secure their business. Why do you want to work for this company? Based on the research I have done, this company is big and has very promising career. The marketing job will be perfect for me to grow and develop here. Why should we hire you? I am a hard worker and a fast learner. I also have some experiences about marketing in my previous job. Therefore, I will dedicate my skill and effort to this company. Why did you resign from your job? I resigned from my job because I am interested in a new opportunity and challenge to use my skills and experience in a different capacity than I have in the past. What is your greatest strength? My greatest strength is my self-confidence and positive thinking.



 11. What is your greatest weakness? I am too helpful. I am willing to help everyone and sometimes this brings me in trouble because I am late to finish my own tasks, but I have been trying to overcome it. 12. What problems have you encountered at work and how did you deal with them? I think the best way to deal with those problems is to meet them head on. When someone saying things that were not true behind my back I met him and discuss it through. 13. How much salary do you expect? Well, I understand that positions similar to this one pay in the range of 2 million rupiah to 3 million rupiah. Something in that range would be acceptable to me as a starting salary.



Sinta : Excuse me, Sir. May I come in? Alfon : Yes. Please, come in and have a seat. Sinta : Thank you, Sir. Alfon : So, your name is Sinta, right? Sinta : Yes, that is right, Sir. Alfon : Very well, my name is Alfon. I am the head of the human resource department of this hotel company. Sinta : Nice to meet you, Sir. Alfon : How are you this morning, Sinta? Sinta : I’m perfectly fine, Sir. Thank you, and how about you? Alfon : I’m fine too. Thank you. Did you get caught under the rain on your way coming here, Sinta? It rained this morning. Sinta : it was just a cloudy day in my place, Sir. It didn’t rain when I left my house to come here. So, the rain must have stopped before I arrived here. Alfon : I see, I’m happy for you. Sinta : Thank you, Sir. Alfon : So, do you know what we are going to do, Sinta? Sinta : Yes, Sir. I was emailed and called by phone in order to have a job interview session from this company three days ago. So, now here I’m going to be having an interview job session with you. Alfon : Very well. Can you tell me about your self, Sinta? Sinta : My name is Sinta Rahmawati. I’m 23 years old. I graduated from one of State Universities in Bandung. I took hotel-management as my major. I love travelling and singing. Travelling and singing both improve my health mentally and physically. Alfon : You applied to be our Junior Hotel Manager. Do you have any experience of this job? Sinta : No, Sir. I am a fresh graduate. This is my first time t o apply a full time job. Alfon : What makes you decide to apply for Junior Hotel Manager position? Sinta : I think Junior Hotel Manager is an appropriate jo b position for me. I find it attractive and interesting as well. Due to the hotel-management major I took, I’m sure that my skills and talents will be conducive to this company’s success. I can also see a bright future of my career by joining this company. Alfon : Very well. So, what is your strength and weakness point? Sinta : My strength is my cheerfulness, my carefulness, my strong will to learn new things, and my skill



 to work under pressures and as a team. My weakness is my phobia of dark. Alfon : Well, it was a great time to have a little talk with you, Sinta. We will announce the result of your interview in a week. Thank you for coming here. Sinta : Yes. Thank you, Sir.



1.



Tell me a little about you yourself? Example Answer (EA): I was graduated from Islamic University of Jakarta with major Arabic language department. When I was in college I was an activist in Arabic debating competition and also in teaching Arabic language in some Arabic course institutions and as private tutor for some people around Jakarta and Depok. And I am interested in public speaking, so I made it as an object research for my mini thesis ( skripsi).



(ceritakan pendidikan, pengalaman aktifitas sosial atau keorganisasian, bidang yang didalami dsb. Ingat, jangan nyebutin nama, tanggal lahir atau alamat ya, soalnya itu udah diketahui dr resume ataupun cv anda)



2.



What are your strengths? EA: I able to communicate easily with everyone, open minded, fast learner, honest, hard worker, computer literate, and I speak Arabic and English well. (ngerti deh. Ini nyeritain tentang skill anda)



3.



What are your weaknesses? EA: -If I have to make an important decision, I need to a long time to make some research. - If I love my job, I usually do it totally and sometime I don’t pay attention to the people around me. - I difficult to say “no” if other people asked me some help. (carilah kekurangan anda yang ternyata di balik itu ada hal yang positif)



4.



What are your short goals? EA: To be accepted in this company. (Or tell it name)



5.



What are your long term goals? EA: I want to be a CEO/GM in this company. (silahkan sebutkan jabatan tinggi yang anda idamkan di perusahaan tersebut)



6.



Where do you want to see yourself in 5 years from now? EA:



 I want to see myself in 5 years from now become a valuable person, professional and mastering my job as well as possible. (gak terlalu spesifik karena 5 tahun itu masa membangun citra, kemampuan dan keprofesionalan kerja) 7.



If you could change one thing about your personality, what would it be and why? EA: I usually have a very high standard in my job. Sometimes if I work in a team I feel don’t understand about my friends’ low standard. So I will try to understand that everyone have their own standard in work. (sifat baik yang diganti dengan sifat yang lebih baik lagi. bukan sifat buruk diganti dengan sifat  baik)



8.



What does success mean to you? EA: Success is when I finished my job on time and perfectly. (jawaban dalam wawancara harus selalu berkaitan dengan pekerjaan)



9.



What does failure mean to you? EA: Failure is when I finished my job late. (telat aja udah dibilang gagal, gimana kalo gak ngerjain. Menunjukan bahwa anda perfectionist)



10. Are you an organized person? Ea: Yup, I am organized person. I always try to finish my duties on time. 11. Do you manage your time well? Ea: Yes, I do. I always make schedule sheet for my activities so that I know what I must to do for the first or second. 12. How do you handle changes? Ea: I am good at dealing with changes, I am flexible, if I find something new I always try to learn it as soon as possible, I will make a smooth transition in my job and i see myself successful. (tunjukan kalo kita emang adaptatif di segala kondisi)



13. How do you make important decision? EA: Making an important decision is based on knowledge through information and wisdom through experiences, so I will make important decision based on those parts, so the important decision will be proper. (Knowledge and wisdom) 14. Do you work well under pressure?



 EA: Yes, I am. I grow with pressure and it is c hallenge that motivates me to work as well as possible. (lihatlah tekanan sebagai suatu yang positif!) 15. Are you better at reacting or anticipating? EA: I am better at both reacting and anticipating. (tergantung pekerjaan yang dilamar bisa pilih salah satu or dua2nya, dokter biasanya reacting,  jadi bereaksi ketika ada pasien. Kalo gak ada pasien ya gak usah tergopoh2 gak karuan. Reporter harus dua2nya karena kerjanya mencari masalah dan bertindak jg ketika ada suatu masalah/kasus.) 16. Are you a risk taker or a risk avoider? risk avoider: akuntan, teller bank, kasir, analis dll yang berhubungan dengan angka presisi, ketepatan angka. risk taker: sifat ini harus dimiliki oleh semua orang yang pekerjaannya tidak berhubungan dengan ketepatan angka. Risk taker bisa menambah nilai seorang pekerja sbg orng yang memiliki leadership tinggi dan berani. 17. Why should we hire you? Ea: You should be hiring me because I have all requirements that needed by this company, I am honest, confident, loyal, work hard and I can work in this company as soon as possible . (narsis aja, sebutkan sebanyak2nya tapi gak usah lebay) 18. Tell me about a time you made a mistake? sebutkan kesalahan yang tidak fatal dan ada sesuatu yang bisa dikambinghitamkan dan ambil  pelajaran dari kejadian tersebut. EA: I have ever made a mistake when I wanted to gather my assignment to my professor, I wrong in entering room. My professor moved to next room, his new room. It was very embarrassing. After that case, I never come to the room except I asked someone first for confirmation. 19. Tell me about a time you made a good decision? (ceritakan aja keputusan yang baik yang pernah anda bikin, sekecil apapun) 20. Tell me about a time you made a poor decision? Lagi2 jangan sebutkan hal yang fatal, apalagi menyesali keputusan yang berhubungan dengan  pemilihan jurusan studi. sebutkan sebuah keputusan yang sebenarnya baik tapi ternyata ada yang lebih baik yang gak anda pilih. EG: Lu pas kuliah ada tugas magang dengan dua pilihan, magang di kampung sendiri apa magang di luar kota. Eh lu milih di kampong sendiri karena menurut lu perusahaannya jg lumayan bagus. Tapi setelah lu pikir2 ternyata magang di luar kota sebenarnya lebih baik,



 soalnya jauh dari rumah. Selain belajar kerja kita juga bisa belajar kemandirian dll karena harus tinggal sendiri misalnya. Dll. 21. Tell me about a time you failed to complete assignment? EA: when I in university, I was failed to do my job on time, because I got sick. After that I always keep my body health. ( Failed with reason and lesson, bagusnya ceritain secara detail. Biar dramatis) 22. Why did you choose your majors? -kesukaan: karena hobby, interest, love -benefical: ceritakan keuntungan2nya memilih jurusan tsb. - jangan sampe bilang kalo anda milih suatu jurusan karena terpaksa atau dipaksa . 23. If you redo college again, what would you major in? -pilih jurusan anda lagi. dengan beberapa hal yang ingin anda tambahin supaya capability anda lebih bertambah, seperti organisasi, or kursus ttntu, sebutkan aja. 24. What course did you like the most? -course: mata kuliah -Mention it and why? Usahakan mata kuliah yang sesuai dengan profesi yang dilamar. 25. What course did you like the least? -sebutkan matkul yang gak ada hubungannya dengan profesi yang dilamar. 26. What would your best friend describe you? EA: they would say that I am friendly, loyal, honest, helpful, patient and fun. -silahkan narsis. Sebutkan saja hal2 yang baik dari diri anda. Tapi ingat, jangan lebay alias  berlebihan.



27. What would your professor describe you? EA: my professor would say that I am diligent, fast learner, on time, hard worker and easy to help other. Ceritakan kira2 dosen anda akan bercerita apa tentang anda. Silahkan yang baik2 aja dan tetap gak pake lebay.



28. Why do you apply for a job you did not major in? (apabila jurusan anda tidak sesuai dgn  profesi) -silahkan cari keterkaitan jurusan anda dengan profesi yang anda lamar. Dari mata kuliah dsb. 29. During college, did you do any internship? Apabila anda pernah magang maka say: “yes, I do”. Tapi kalau tidak silahkan sebutkan kegiatan keorganisasian/course/training yang pernah anda ikuti yang berhubungan dengan profesi yang anda lamar. 30. Who is a bad manager?



 -



Ceritakan karakteristik manajer  yang buruk menurut anda. Ingat, ini bukan nanya siapa, tapi ini nanya seperti apa. Jangan sebut2 nama individu tertentu atau institusi tertentu! Ea: a bad manager is who doesn’t care with his member, easy to angry, individualist and less discussion.



31. Who is a good manager? -ceritakan manager seperti apa yang menurut lu baik! EA: A good manager is a wisdom one, always make discussion for making decision and communicate well with everyone. 32. Why did you stop from your job? Cari alasan yang baik! EA: because the contract is over; Or because I can’t optimalize my career in my previous company. Or because I want to seek new challenge in my career. And Blah blah blah.. Atau yang paling ampuh gini: Since several years ago I wish I can work in this company, because working here is my dream. So when I get chance to join here, I will take it. Because in my previous company I can’t study while working because the company doesn’t allow me for that. (jangan beralasan berhenti kerja karena gaji yang kecil, meskipun kenyataannya kadang  begitu.hehe) 33. What will you do if your manager asks you to do something breaking against your principle? Yes, I will do that because the job is job. (ingat, ini hanya pertanyaan. Jawaban anda harus selalu berpihak pada pekerjaan, terlepas kenyataannya nanti gimana. Mungkin itulah yang disebut professionalism.) 34. How do you handle your emotion? EA: I see that to handle emotion is not easy, but usually I try to understand other and try to share with them about my problem. So we can understand each other. (intinya ceritain aja cara lu ngeredam emosi) 35. Are you a team player or a single player? EA: I am good as both a team player and a single player. It depends on our work need in the field. I am so flexible for that. 36. What will you do if we don’t hire you? Jawabannya kudu pede abis. EA: I don’t think so. I am sure that I can join in this company, because I have all requirements those needed by this company. Dst. (intinya jelaskan dengan sopan bahwa anda yakin dan layak untuk diterima di company tersebut. Jangan minder apalagi nangis. Tapi tunjukan kepercayaan diri anda dan sampaikan hal2 yang membuat anda yakin tsb._)



 Alhamdulilllah. Selese juga. Semoga bermanfaat sodara-sodara…. :-) WAJIB BACA : Tips 50 Pertanyaan Interview Kerja dengan Bahasa Inggris :) Saat ini hampir semua persyaratan Lowongan kerja mencantumkan harus mempunyai skill english yang excellent. Nah hampir kebanyakan dari kita kurang mempersiapkan interview dengan bahasa inggris. Untuk mempermudah, berikut tips 50 pertanyaan yang paling sering ditanyakan pada saat interview kerja. Silakan disimak, semoga bermanfaat.



1.



Tell me about yourself : The most often asked question in interviews. You need to have a short statement prepared in your mind. Be careful that it does not sound rehearsed. Limit it to workrelated items unless instructed otherwise. Talk about things you have done and jobs you have held that relate to the position you are interviewing for. Start with the item farthest back and work up to the present. 2. Why did you leave your last job? Stay positive regardless of the circumstances. Never refer to a major problem with management and never speak ill of supervisors, co-workers or the organization. If you do, you will be the one looking bad. Keep smiling and talk about leaving for a positive reason such as an opportunity, a chance to do something special or other forwardlooking reasons. 3. What experience do you have in this field? Speak about specifics that relate to the position you are applying for. If you do not have specific exper ience, get as close as you c an. 4. Do you consider yourself successful? You should always answer yes and briefly explain why. A good explanation is that you have set goals, and you have met some and are on track to achieve the others. 5. What do co-workers say about you? Be prepared with a quote or two from co-workers. Either a specific statement or a paraphrase will work. Jill Clark, a co-worker at Smith Company, always said I was the hardest workers she had ever known. It is as powerful as Jill having said it at the interview herself. 6. What do you know about this organization? This question is one reason to do some research on the organization before the interview. Find out where they have been and where they are going. What are the current issues and who are the major players? 7. What have you done to improve your knowledge in the last year? Try to include improvement activities that relate to the job. A wide variety of activities can be mentioned as positive selfimprovement. Have some good ones handy to mention. 8. Are you applying for other jobs? Be honest but do not spend a lot of time in this area. Keep the focus on this job and what you can do for this organization. Anything else is a distraction. 9. Why do you want to work for this organization? This may take some thought and certainly, should be based on the research you have done on the organization. Sincerity is extremely important here and will easily be sensed. Relate it to your long-term career goals. 10. Do you know anyone who works for us? Be aware of the policy on relatives working for the organization. This can affect your answer even though they asked about friends not relatives. Be careful to mention a friend only if they are well thought of. 11. What kind of salary do you need? A loaded question. A nasty little game that you will probably lose if you answer first. So, do not answer it. Instead, say something like, That’s a tough



 12.



13. 14.



15.



16. 17. 18.



19. 20.



21. 22.



23.



24. 25. 26.



27.



question. Can you tell me the range for this position? In most cases, the interviewer, taken off guard, will tell you. If not, say that it can depend on the details of the job. Then give a wide range. Are you a team player? You are, of course, a team player. Be sure to have examples ready. Specifics that show you often perform for the good of the team rather than for yourself are good evidence of your team attitude. Do not brag, just say it in a matter-of-fact tone. This is a key point. How long would you expect to work for us if hired? Specifics here are not good. Something like this should work: I’d like it to be a long time. Or As long as we both feel I’m doing a go od job. Have you ever had to fire anyone? How did you feel about that? This is serious. Do not make light of it or in any way seem like you like to fire people. At the same time, you will do it when it is the right thing to do. When it comes to the organization versus the individual who has created a harmful situation, you will protect the organization. Remember firing is not the same as layoff or reduction in force. What is your philosophy towards work? The interviewer is not looking for a long or flowery dissertation here. Do you have strong feelings that the job gets done? Yes. That’s the type of answer that works best here. Short and positive, showing a benefit to the organization. If you had enough money to retire r ight now, would you? Answer yes if you would. But since you need to work, this is the type of work you prefer. Do not say yes if you do not mean it. Have you ever been asked to leave a position? If you have not, say no. If you have, be honest, brief and avoid saying negative things about the people or o rganization involved. Explain how you would be an asset to this organization You should be anxious for this question. It gives you a chance to highlight your best points as they relate to the position being discussed. Give a little advance thought to this relationship. Why should we hire you? Point out how your assets meet what the organization needs. Do not mention any other candidates to make a comparison. Tell me about a suggestion you have made Have a good one ready. Be sure and use a suggestion that was accepted and was then considered successful. One related to the type of work applied for is a real plus. What irritates you about co-workers? This is a trap question. Think real hard but fail to come up with anything that irritates you. A short statement t hat you seem to get along with folks is great. What is your greatest strength? Numerous answers are good, just stay positive. A few good examples: Your ability to prioritize, Your problem-solving skills, Your ability to work under pressure, Your ability to focus on projects, Your professional expertise, Your leadership skills, Your positive attitude Tell me about your dream job. Stay away from a specific job. You cannot win. If you say the job you are contending for is it, you strain credibility. If you say another job is it, you plant the suspicion that you will be dissatisfied with this position if hired. The best is to stay genetic and say something like: A job where I love the work, like the people, can contribute and can’t wait to get to work. Why do you think you would do well at this job? Give several reasons and include skills, experience and interest. What are you looking for in a job? See answer # 23 What kind of person would you refuse to work with? Do not be trivial. It would take disloyalty to the organization, violence or lawbreaking to get you to object. Minor objections will label you as a whiner. What is more important to you: the money or the work? Money is always important, but the work is the most important. There is no bet ter answer.



 28. What would your previous supervisor say your strongest point is? There are numerous good possibilities: Loyalty, Energy, Positive attitude, Leadership, Team player, Expertise, Initiative, Patience, Hard work, Creativity, Problem solver 29. Tell me about a problem you had with a supervisor Biggest trap of all. This is a test to see if you will speak ill of your boss. If you fall for it and tell about a problem with a former boss, you may well below the interview right there. Stay positive and develop a poor memory about any trouble with a supervisor. 30. What has disappointed you about a job? Don’t get trivial or negative. Safe areas are few but can include: Not enough of a challenge. You were laid off in a reduction Company did not win a contract, which would have given you more responsibility. 31. Tell me about your ability to work under pressure. You may say that you thrive under certain types of pressure. Give an example that relates to the type of position applied for. 32. Do your skills match this job or another job more closely? Probably this one. Do not give fuel to the suspicion that you may want another job more than this one. 33. What motivates you to do your best on t he job? This is a personal trait that only you can say, but good examples are: Challenge, Achievement, Re cognition 34. Are you willing to work overtime? Nights? Weekends? This is up to you. Be totally honest. 35. How would you know you were successful on this job? Several ways are good measures: You set high standards for yourself and meet them. Your outcomes are a success.Your boss tell you that you are successful 36. Would you be willing to relocate if required? You should be clear on this with your family prior to the interview if you think there is a chance it may come up. Do not say yes just to get the job if the real answer is no. This can create a lot of problems later on in your career. Be honest at this point and save yourself future grief. 37. Are you willing to put the interests of the organization ahead ofyour own? This is a straight loyalty and dedication question. Do not worry about the deep ethical and philosophical implications. Just say yes. 38. Describe your management style. Try to avoid labels. Some of the more common labels, like progressive, salesman or consensus, can have several meanings or descriptions depending on which management expert you listen to. The situational style is safe, because it says you will manage according to the situation, instead of one size fits all. 39. What have you learned from mistakes on the job? Here you have to come up with something or you strain credibility. Make it small, well intentioned mistake with a positive lesson learned. An example would be working too far ahead of colleagues on a project and thus throwing coordination off. 40. Do you have any blind spots? Trick question. If you know about blind spots, they are no longer blind spots. Do not reveal any personal areas of concern here. Let them do their own discovery on your bad points. Do not hand it to them. 41. If you were hiring a person for this job, what would you look for? Be careful to mention traits that are needed and that you have. 42. Do you think you are overqualified for this position? Regardless of your qualifications, state that you are very well qualified for the position. 43. How do you propose to compensate for your lack of experience? First, if you have experience that the interviewer does not know about, bring that up: Then, point out (if true) that you are a hard working quick learner. 44. What qualities do you look for in a boss? Be generic and positive. Safe qualities are knowledgeable, a sense of humor, fair, loyal to subordinates and holder of high standards. All bosses think they have these traits.



 45. Tell me about a time when you helped resolve a dispute betweenothers. Pick a specific incident. Concentrate on your problem solving technique and not the dispute you settle d. 46. What position do you prefer on a team working on a project? Be honest. If you are comfortable in different roles, point that out. 47. Describe your work ethic. Emphasize benefits to the organization. Things like, determination to get the job done and work hard but enjoy your work are good. 48. What has been your biggest professional disappointment? Be sure that you refer to something that was beyond your control. Show acceptance and no negative feelings. 49. Tell me about the most fun you have had on the job. Talk about having fun by accomplishing something for the organization. 50. Do you have any questions for me? Always have some questions prepared. Questions prepared where you will be an asset to the organization are good. How soon will I be able to be productive? and What type of projects will I be able to assist on? are examples.
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